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APPLICATION FOR REGISTRATION ON SUPPLIER DATABASE

This registration process is managed by The Grey Book Directory on behalf of its clients in the Private and Public Sectors

THIS FORM MUST BE COMPLETED IN FULL AND TOGETHER WITH THE OTHER REQUIRED DOCUMENTS MUST BE POSTED TO:

THE GREY BOOK DIRECTORY
P. O. BOX 1367
LENASIA

1820
JOHANNESBURG
AND EMAILED TO

supplierdatabase@greybook.co.za
ENQUIRIES

             Ms. Shamela Jibodh

TEL.:    (011) – 854 2333
FAX.:   (086) – 516 8085
            EMAIL: supplierdatabase@greybook.co.za
FOR OFFICIAL USE ONLY

	NAME OF SUPPLIER
	

	REGISTGRATION NUMBER
	

	DATE APPROVED
	


INTRODUCTION AND GUIDELINES

The purpose of this database is to give all prospective suppliers an equal opportunity to be appointed as preferred suppliers and to quote for the supply of goods or services, as and when required. Preference will be given to suppliers already registered, but it does not necessarily follow that suppliers who are not yet registered will be totally excluded from quoting for the supplying of goods or services. Inclusion onto the supplier database and appointment as a preferred supplier is not a guarantee of contracts being awarded, as the best tender practices will be adopted. It is envisaged that this database will contribute to efficient administration and compliance with the PFMA and PPPFA, especially for our Public sector clients.
Below please find a registration form. It is imperative that suppliers read the application document carefully, complete it in full, signed by an authorised representative. Failure to do so will result in the applicant not qualifying for registration.

It is imperative that only documents with an original signature be submitted as indicated above. A supplier registered on the Suppliers Database must notify The Grey Book Directory of any changes to information provided in the initial application form. Failure to do so may result in such a supplier being removed from the Suppliers Database and / or the cancellation of contracts awarded to the supplier, on the basis of misrepresentation.

Suppliers providing information incorrectly or fraudulently in their application form will be removed from the Suppliers Database, in addition to any other action the organisation may institute against such a supplier. Further, in the event of The Grey Book Directory or its clients being prejudiced financially, it reserves the right to take legal action against the supplier. Any alterations made by the applicant must be initialed. The use of correcting fluid is prohibited and the use thereof will lead to non-registration of the applicant business.

APPLICATION FOR REGISTRATION ON THE SUPPLIER DATABASE

1. 
BUSINESS PARTICULARS

1.1 Name of business as registered with the Registrar of Companies/Close Corporations:
___________________________________________________________________________________
1.2 Name of business used for Trading purposes, if different from 1.1 or name of business if business is not registered with the registrar: ___________________________________________________________ 
1.3 Registration number as registered with the Registrar of companies/close corporations (if applicable):

___________________________________________________________________________________
1.4 Vat Registration No.: _________________________________________________________________

1.5 Postal address: ______________________________________________________________________
1.6 Physical address: ____________________________________________________________________ ___________________________________________________________________________________
1.7 Contact person: _____________________________________________________________________

1.8 Telephone no.: ______________________________________________________________________

1.9 Cell. No.: __________________________________________________________________________

1.10 E-mail address: ______________________________________________________________________
1.11 Website:  __________________________________________________________________________

1.12 Income Tax Reference Number (Insert personal income tax no. if the business is the sole proprietor and personal income tax numbers of all partners if is a partnership): _______________________________

(AN ORIGINAL VALID TAX CLEARANCE CERTIFICATE MUST BE ATTACHED)
1.13  B-BBEE Status and Certificate No.: _____________________________________________________ 

(A VALID B-BBEE CERTIFICATE MUST BE ATTACHED)
2.
TYPE OF BUSINESS
Tick whichever block is applicable to your business or firm and attach the relevant certified copy.

	TYPE OF BUSINESS
	(
	CERTIFIED COPY OF DOCUMENTS REQUIRED

	
	
	

	PUBLIC COMPANY (LTD)
	
	INCORPORATION (CM3) MUDY BE ATTACHED

	PRIVATE COMPANY (PTY) LTD
	
	INCORPORATION (CM3) MUST BE ATTACHED

	CLOSE CORPORATION (CC)
	
	CK 1 AND CK 2 IF APPLICABLE MUST BE ATTACHED

	SOLE PROPRIETOR
	
	 IDENTITY DOCUMENT MUST  BE ATTACHED

	PARTNERSHIP
	
	PARTNERSHIP AGREEMENT MUST BE ATTACHED

	TRUST
	
	TRUST DOCUMENT MUST BE ATTACHED

	CO-OPERATIVE
	
	PROOF OF REGISTRATION WITH THE DIRECTORATE CO-OPERATIVES MUST BE ATTACHED

	JOINT VENTURE
	
	JOINT VENTURE AGREEMENT MUST BE ATTACHED


3.
CLASSIFICATION OF BUSINESS
3.1.
Core function of your business__________________________________________________________
3.2.
Products/Services ____________________________________________________________________
3.3.
Annual Turnover ____________________________________________________________________
3.4.
Number of employees (race and gender)__________________________________________________
3.5.
Current Main Customers and Contact Details:
1.  ________________________________________________________________________________

         
2.  ________________________________________________________________________________

3.  ________________________________________________________________________________

         
4.  ________________________________________________________________________________


5.  ________________________________________________________________________________

4.
VERIFICATION OF INFORMATION SUPPLIED ABOVE
I/WE THE UNDERSIGNED WARRANTS THAT I/WE ARE DULY AUTHORISED TO SIGN ON BEHALF OF THE SUPPLIER, CERTIFIES THAT THE INFORMATION SUPPLIED IN TERMS OF THIS DOCUMENT INCLUDING THE ANNEXURE/S WITH ADDITIONAL INFORMATION, IS CORRECT AND ACCURATE AND ACKNOWLEDGES THAT:

1. The supplier will be required to furnish documentary proof of the above information, if requested to do so.

2. If the information supplied is found to be incorrect The Grey Book Directory or its clients may, in addition to any remedies it may have:

i. Disqualify the supplier for a particular contract/project it may be considered for, or which had been awarded to the supplier;

ii. Recover from the supplier all costs, losses or damages incurred or sustained by The Grey Book Directory or its clients as a result of breach of contract;
iii. De-register the supplier registered on the Supplier Database

SIGNED ON THIS_____________ DAY OF ________________________ 20__________ 

AT______________________________
_______________________________________________

SIGNATURE OF AUTHORISED REPRESENTATIVE

______________________

NAME IN BLOCK LETTERS

Page 1 of 4

